SHANAN CLASSICAL TUTORIALS

Procedure to Participate
How to find information about the courses

Check the schedule for the courses offered.  As much as possible, courses have been 


scheduled to not conflict with other courses typically taken by a student in that 


grade level.


Look in the Descriptions section for more detailed information.
· Each course is listed with a description, the name of the tutor, the fee, and texts required; watch for some courses which have prerequisites.
· If you want information about the tutor, please check the Bios link.

We have some Honors courses and others with Honors option, so if you are interested in 

this, read about it under the Honors tab.

Other pertinent links include the Suggested Course of Study and About Us
Registration for courses


When you have chosen the courses, print and fill out the registration, keeping in mind:
· A student must be homeschooled at least 1 year prior to registering (check the box), including the previous year.
· The grade is the one they will be in at the beginning of the fall
· Please be sure to include your city for the address

· It is very important that we have an email account for contacting the student; if you prefer your account, please make sure they receive the messages in a timely manner
· Be sure to mark if you want to rent the text
· Mark if you want honors level for designated Honors option courses
· Mark ALL study halls (Monday and Wednesday) which your student will attend (a student must attend these if they are not in a class)
· The form must be signed by both student and parent

· Include the appropriate registration fee only (not class fees) and make checks payable to Shanan Tutorials (this is non-refundable)
· There is a $100 family cap for registration total

· There is a separate registration fee for each semester—not a new form
· You can add 2nd semester classes later, but at least sign up for one semester courses now if you know you want to take them

Check the box on the 2nd page if you would like the Payment Plan (available to families with a total of at least 3 courses)

Mail the registration form and fee to the address listed

You will receive a confirmation email
After registering

Obtain the necessary texts and school materials (check the Description link).  The Classical 

World Views courses have several books and resources used throughout the year, 

so please make sure your student has these materials in a timely manner.

Fill out and have notarized the Liability Release Form 
· This will be emailed to you upon receipt of the registration form

· This must be accomplished every year

Information about Shanan Market will be emailed with your confirmation

Attend the mandatory Orientation 1 week before classes start; at this meeting you will:
· Receive information about important Shanan policies

· Meet the tutors and sign in for your classes
· Receive rented or supplied books and syllabi
· Have any questions answered
Some courses have mandatory workshops during this Orientation Week

Additional workshops (Study Skills and SAT Prep) will be available during this week for a fee

Be aware that students may be required to start their homework the week prior to the first class day

Payment for courses

All fees for courses (except labs) are due the first day of classes; please make checks out 

to the tutor—not to Shanan

The payment plan is available for families that take a total of 3 or more classes

· This plan is displayed on a separate page with the registration form online

If you are renting a text, be prepared to pay the rental fee the first day of class (this 


information is under the Description of Courses link); make checks payable to Shanan

· The rental fees are partially refunded if the text is still in good and usable condition
Classes

Be sure to check the calendar (opening page of the website) for dates to be aware of


· There is a week-long fall break and spring break 
· Semester break over Christmas and New Year’s is three weeks

Students should be prepared to show up to class on time with necessary supplies, books 

and homework accomplished
Staying in touch

Check emails frequently for notifications from tutors or the director


Email is the way we communicate so it is your responsibility to stay connected


If at any time you have questions about your student’s performance, contact the tutor
